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       MEETING SCHEDULE 
Tuesday, April 16, 2024, at 5:00 pm 
Council Chambers 
229 S. 2nd Street, Elkhart, IN  46516 
 

CALL TO ORDER 
 

1. ROLL CALL        
 

2. APPROVAL OF AGENDA 
 

3. PUBLIC INPUT/ PRIVILAGE OF THE FLOOR 
 

4. APPROVAL OF MINUTES  
 March 19, 2024 

 
5. APPROVAL OF FINANCIALS 

 Claims - $44,780.98 
 Donations - $15,035.00  
 Grants - $0 
 

6. NEW BUSINESS MATTERS 
a. Maddy Gordon- Park Board Resolution 
b. Skateboarding Lessons Contract 
c. Entertainment Contracts 
d. Umpire Contracts 
e. Umpire Contracts Ratified 
f. Matt Moyers- Park Board Welcome Memo  
g. Matt Moyers - EPR, Administration, Policies and Procedures Manual 
h. Matt Moyers - Request to solicit quotes for the creation of a 5-year Parks Master Plan 
i. Matt Moyers – Request to solicit quotes for the creation 
 

 
7. OLD BUSINESS 

a. None 
 

8. USE AND EVENT PERMIT   
a. Fun in the Sun Monday- 6/24/24 @ Walker Park 
b. Celebration of Life Spud Day- 6/22/24 @ Ullery Park 
c. Shutt Memorial Hydrobowl- 8/24/24 @ Hayden Pond 
d. Juneteenth- 6/19/24 @ Roosevelt Park 
e. Summer Chill- 6/21; 7/19; 8/16; 9/20 all in 2024 @ NIBCO Water & Ice Park 
f. Rhapsody Music & Arts Festival- 6/7; 6/8, 2024 @ Island Park 
g. Summer in the Park Concert Series- 7/21; 8/18; 9/15 all in 2024 @ McNaugton Park Band Shell 
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9. DEPARTMENT REPORT 

 
10. CORRESPONDENCE 

 
ADJOURNMENT   
 
NEXT REGULAR PARK BOARD MEETING May 21, 2024, COUNCIL CHAMBERS. 
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Call to Order at 5:00 PM. 
1. Roll Call- Quorum Present 

BOARD MEMBERS PRESENT 
Nekeisha Alayna Alexis 
President 
 

Christopher Baiker 
Vice President 
 

Sarah Santerre 
Secretary 

Bil Murray 
Treasurer 

Present Absent- Joe Foy 
as Proxy 

Present 
 

Present 

 
2. Approval of Agenda 
 

Motion to Approve Agenda 
Motion: SS  
Second: BM 
Motion passes with unanimous voice vote 
 

3. Public Input/Privilege of the Floor 
Nekeisha Alayna Alexis opens the privilege of the floor. 
Nekeisha Alayna Alexis closes the privilege of the floor. 

 
4. Approval of Minutes 

 
February 20, 2024 
Motion: JF 
Second: BM 
Motion passes with unanimous voice vote 
 

 
5. Approval of Financials 

 
 
 
 

Motion to discuss, approve, and place on file 
Motion: JF 
Second: SS 
Motion passes with unanimous voice vote 
 
Financial Notes: None 
 

6. New Business 
a. Chip Tallman from City of Elkhart Forrestry  

Mr. Tallman introduces himself to the Park Board and informs them of his responsibility to 
the tree system for the city. He talks about his goals and future plans and teaches them 

DATE: March 19, 2024 

TIME: 5:00 PM 

LOCATION: 
City of Elkhart Parks & Recreation 
Annex Conference Room 
201 S. 2nd Street, Elkhart, IN 46516 

Claims: $28,281.81 
 

 

Donations: $45 
Grants: $0 
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about how he performs tree management. He asks that the Park Board approve of him 
going to the Board of Works to ask for permission to obtain a quote for tree removal.  
Motion to approve 
Motion: SS  
Second:BM 
Motion passes with a unanimous voice vote 
  

b. DLZ Pierre Moran Pool Proposal  
Mr. Czarnecki is asking for the Park Board to approve the pre-planning proposal in regards to 
updating and improving the Pierre Moran Pool.   
Motion to approve 
Motion: JF 
Second: SS 
Motion passes with unanimous voice vote 

c. Woodlawn Nature Center Utilities Memo 
Mr. Czarnecki asks for the boards approval to take over the utility payments at Woodlawn 
Nature Center.  
Motion to approve 
Motion: SS 
Second: JF 
Motion passes with unanimous voice vote 

d. Entertainment Contracts 
Miss Gordon asks for approval on the entertainment contracts for Big Daddy Duprees for the 
Island of Blues and Nick and the Sawdusters for Rhapsody.  
Motion to approve 
Motion: JF 
Second: SS 
Motion passes with unanimous voice vote 

e. MOU for The Dhalia Society 
Mrs. Ixmatlahua-Garay ask for the Park Board to approve the MOU between the Parks 
Department and The Dhalia Society. Parks will provide 3 rentals at one of their pavilions in 
exchange for Line Dancing instruction and CPR certification classes provided by Rusty 
Ritchie of The Dhalia Society.  
Motion to approve 
Motion: JF 
Second: SS 
Motion passes with unanimous voice vote 

f. Elkhart Public Library Pool Passes 
Mr. Wendzonka from the library asks the Park Board to approve the Parks Department 
donating Pierre Moran Pool passes for them to award kids who complete reading challenges 
over the summer.  
Motion to approve 
Motion: SS 
Second: JF 
Motion passes with unanimous voice vote 

g. Goshen Health Mobile Gardening Agreement 
Miss Gordon asks the Park Board to approve the Parks Department donating space at both 
Sterling Park and Woodlawn Nature Center to have gardening plots that will be open for the 
community to use/grow plants in.  
Motion to Approve 
Motion: JF 
Second: BM 
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Motion passes with unanimous voice vote 
 

 
7. Old Business 

a. None 
 

8. Use and Event Permits 
a. All Father’s Matter, Willowdale Pavilion-6/16/24 

Ms. Brown asks for the Park Board to donate the Willowdale Pavilion on 6/16/24 for her 
event which honors and celebrates Fathers in the community. There is food, deserts, games, 
photo opportunities, and recognition of local fathers. 
Motion to approve 
Motion: SS 
Second: JF 
Motion passes with unanimous voice vote 

b. Flags From the Heart, Lundquist- Bicentennial Park- Elkhart Lions/ Larry Morr-5/24-
5/27/24 
Mr. Czarnecki speaks on behalf of Mr. Morr and asks the Park Board to approve the 
placement of 250 American Flags in the ground in remembrance of those who lost their lives 
while in the armed forces, as well as those who served and are still living.  
Motion to approve 
Motion: JF 
Second: BM 
Motion passes with unanimous voice vote 

c. 1st Fridays, Ullery Park- 5/3; 6/7; 7/5; 8/2; 9/6 all in 2024 
Motion to untable 
Motion: JF 
Second: BM 
Ms. Spencer asks the Park Board to approve her event at Ullery Park. It is a community 
event to support small business and vendors. It is also a networking opportunity. 
Motion to approve 
Motion: JF 
Second: BM 
Motion passes with unanimous voice vote 

d. Taste of Black Excellence, Roosevelt Park- 6/1/24 
Motion to untable 
Motion: JF 
Second:BM 
Ms. Spencer asks the Park Board to approve her community event at Roosevelt Park. It is a 
give back to support small business and vendors.  
Motion to approve 
Motion: BM 
Second: JF 
Motion passes with unanimous voice vote 

e. EPD Peace Officer Memorial, Kardzhali Park- 5/15/24 
Ms. McBrier asks the Park Board to approve this annual memorial event that honors fallen 
officers which is held each year during National Police Week. There will be a presentation by 
the Honor Guard and singing of the national anthem. There will be speeches by community 
members, EPD Chief, and Mayor.  
Motion to approve 
Motion: JF 
Second: BM 
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Motion passes with unanimous voice vote 
f. Farmers Market, Kardzhali Park- 5/4-9/28, all in 2024 

Ms. Gordon asks the Park Board to approve this annual event. It takes place on Saturday 
mornings. It hosts growers/producers, artisanal vendors, home based vendors, commercial, 
direct sales, and service vendors in outdoor spaces to sell their products/services.  
Motion to approve 
Motion: BM 
Second: SS 
Motion passes with unanimous voice vote 

g. Fish Fest, High Dive Park- 6/1/24 
Ms. Gordon asks the Park Board to approve this annual event. This was a tournament last 
year but will now focus on education. It includes a kids fishing clinic that will teach fishing 
basics. There will be a picnic as well. 
Motion to approve 
Motion: JF 
Second: SS 
Motion passes with unanimous voice vote 

h. Truma Clean Up, High Dive Park- 4/20/24 
Ms. Day from Truma asks the Park Board to approve their clean-up event in honor of Earth 
Day. They will invite their employees as well as the community to participate. They will 
provide snacks.  
Motion to approve 
Motion: SS 
Second: BM 
Motion passes with unanimous voice vote 
 
 

9. Department Report 
Mr. Czarneci reports on the new events and programs that are happening as spring begins. Seasonal 
hiring is happening. He announced that Sommer Bowers, office manager, has moved to the Controller’s 
Office. That position is being interviewed to fill. Walker Park concepts are moving forward. The Park 
Foundation is becoming more active and a website will soon have a link to the city page. Ms. Krask 
reports that the Spring Pop up is happening and will include vendors and food trucks. The easter egg 
hunt this year will utilize QR codes and enter participants into a drawing for prizes. Ms. Gordon reports 
that there are two new park adoptions at the River Greenway Trail and Riverview Park. There are two 
drop-in clean-ups happening at Edgewater Park and Woodlawn Nature Center. Ms. Ixmatlahua-Garay 
reports that the programs that have ended are ice skating lessons and watercolor classes. There are 
several current programs running. Mr. Danh reports that the rangers wrote no citations. He reports 
numbers of people observed at various park locations. He reports any damages and ranger 
engagements that were recorded.   

 
 

10. Approval for Adjournment 
Motion to adjourn 
Motion: JF 
Second: SS 
Motion passes with unanimous voice vote 
Adjourn : pm 
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PARKS & RECREATION STAFF MEMBERS IN ATTENDANCE 
Jamison Czarnecki, Superintendent  
Luisa Ixmatlahua-Garay, Program Coordinator 
Nick Cron, Operations Manager 
Nhim Danh, Lead Park Ranger 
Sherry Krask, Event Coordinator  
 

Maddy Gordon, Volunteer Coordinator 
Mandi Null, Recording Secretary 
Jennifer Kobie, Recording Secretary 
Matthew Moyers, Special Projects Manager 
 

 
 
ADDITIONAL CITY EMPLOYEES AND GUESTS IN ATTENDANCE 
Chip Tallman, City Forrester 
Jessica McBrier, EPD 
Trevor Wendzonka, Elkhart Public 
Library 

Rose Rivera, Legal Department 
Councilwoman Latonya King, Council 
Liaison 

 

 
 
Minutes Certification: 
 
Respectfully Submitted, 
 

_______________________________________________  ___________________________________________ 
Recording Secretary   Mandi Null   Date 
 

_______________________________________________  ____________________________________________ 
Park Board President   Nekeisha Alayna Alexis  Date 
 
 
_________________________________________________  _____________________________________________ 
Park Board Secretary  Sarah Santerre   Date 















Donations for March 2024 

 
$5,000.00- Summer Chill from NIBCO Inc.  

$10,000.00- Fireworks from Welch Packaging Group 

$35.00- Dog Park 

 



RESOLUTION NO. 0001-2024  

A RESOLUTION OF PARK BOARD  

 OF THE CITY OF ELKHART, INDIANA   

COMMENDING SHERRY KRASK ON TWELVE YEARS OF SERVICE  

WHEREAS, Sherry Krask (hereinafter, “Sherry”), Event Coordinator with Elkhart Parks & Recreation 

(“Parks”), after 12 years of service, has retired from the City of Elkhart on April 17, 2024; and  

WHEREAS, Sherry served the City of Elkhart dutifully for 12 years, working under three mayoral 

administrations, alongside eleven different Park Board members, and four Park separate superintendents; and  

WHEREAS, Sherry held several positions within the department throughout her career including part-time 

concessions manager, Event Coordinator, and interim Superintendent on two different occasions; and  

WHEREAS, Sherry was instrumental in building and re-structuring Elkhart Park & Recreation’s entire 

community-wide events and activities portfolio which will serve the City for many years to come; and  

 

WHEREAS, Sherry pioneered the creation of the Summer Chill Series at NIBCO Water and Ice Park, 

spearheaded the establishment of the Elkhart Farmers Market and facilitated its presence as a staple of the City, led the 

revitalization of the Rhapsody Arts and Music Festival encompassing a comprehensive rebranding from the original 

Rhapsody in Green, and successfully reinstated the Island of Blues event with the original partners and collaborators; 

and 

 

WHEREAS, Sherry established and organized Spring and Fall Pop-Up Markets activating key parks 

throughout the City, acted as a founding member of the Hispanic Heritage Festival, and holds a position as Treasurer 

on the Elkhart Sister City Association Board; and  

       WHEREAS, Sherry instituted the Pine Not-So-Haunted Woods Walk at Pinewood Park, giving the opportunity 

of trick-or-treating to children on the north-side of the City and created the opportunity for hundreds of Elkhart and 

surrounding area residents to travel to multiple cities in the Midwest through the facilitation of Parks Department Bus 

Trips; and  

 

WHEREAS, Sherry has secured sponsorship, donation funding, and has overseen federally valued volunteer 

hours for numerous events in total of excess of $500,000; and 

WHEREAS, Sherry liaised, and/or served alongside dozens of neighborhood groups, partnership operations, 

and community initiatives, many of which are still active today and critical to the community’s health and vibrancy; 

and  

WHEREAS, Sherry’s 12 years of service to the City of Elkhart’s Parks and Recreation Department will 

continue to have a beneficial impact for many years to come.  

WHEREAS, Sherry is deserving of recognition and honor by the ELKHART PARK BOARD on behalf of the 

people the City of Elkhart;  

NOW, THEREFORE, BE IT RESOLVED BY THE ELKHART PARK BOARD AS FOLLOWS: The 

Park Board of the City of Elkhart hereby commends and congratulates Sherry Krask for the distinguished and 

meritorious service which she has provided to the City of Elkhart and extends its deepest appreciation for a job well 

done. 

This resolution shall be in full force and effect from the date of its adoption. 

 

ADOPTED at a meeting of the Elkhart Park Board held on April 16, 2024 at Elkhart City Hall, 229 S 2nd St., 

Elkhart, Indiana 46516,  

 

 
Nekeisha Alayna Alexis, President    Chris Baiker, Vice President 

 

Sarah Santerre, Secretary     Bill Murray, Treasurer 

 

 

 

Attested to this ____ day of __________________, 2024 

 

 

By:  

  
       Mandi Null, Clerk                                             Jamison Czarnecki, Superintendent 
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ENTERTAINMENT CONTRACT 
This CONTRACT is made as of the 27th day of March, by and between the CITY OF ELKHART, 

INDIANA (“City”) on behalf of the Elkhart Parks and Recreation Department and DieDra & the 

Ruff Pro Band. 

RECITALS 

Elkhart Parks and Recreation (“Parks”) is a department of City organized under the provisions of 

§36-10-3-1 et. seq. of the Indiana Code. 

DieDra and the Ruff Pro Band will provide entertainment services. 

City will be hosting Island of Blues and wishes to contract with DieDra and the Ruff Pro Band. 

In consideration of the foregoing and the mutual covenants and agreements herein 

contained, and other good and valuable consideration, the receipt and sufficiency of which are 

hereby acknowledged, the parties hereby agree as follows: 

1. The name of the event will be: Island of Blues 

2. The event will take place at: Island Park, Main St at Sycamore St, Elkhart, IN 46516 

3. The date of the event will be: September 14, 2024 

4. The time of the event will be: 11AM to 8PM with the performance taking place from 
2PM to 3:30PM 

5. The time of DieDra and the Ruff Pro Band’s sound check will be mutually agreed upon 
and is TBD. 

6. City will provide production, electricity, sound and a stage. 

7. City will provide hotel accommodations – 2 double rooms for DieDra and the Ruff Pro 
Band on Saturday, September 14, 2024 

8. City will provide one meal per person at the Festival.  

9. DieDra and the Ruff Pro Band will provide musical entertainment for an hour and a half 
performance. 

10. Each party will be responsible for its own negligence, recklessness, and/or willful 
conduct.   



11. DieDra and the Ruff Pro Band will invoice the City of Elkhart, Parks and Recreation 
Department for its services in the amount of $3,000.   

 
1. Governing Law—It is the intention of Parties to this Agreement all suits and special 

proceedings under this Agreement, be construed in accordance with and governed, to 

the exclusion of the law of any other forum, by the laws of the State of Indiana, 

without regard to the jurisdiction in which any action or special proceeding may be 

instituted. 

2. Severability— Should there be a conflict between any provision of this Agreement 

and applicable laws of the State of Indiana said laws will prevail and such provisions 

of the Agreement will be amended or deleted as necessary in order to comply with 

said laws. 

3. Modification—This Agreement may be supplemented, amended, or modified only by 

the mutual agreement of Parties. No supplement, amendment or modification of this 

Agreement shall be binding unless it is in writing and signed by all parties. 

4. Notices—All notices or demands required or desired to be given by either party to the 

other with respect to this Agreement will be in writing, will be addressed as provided 

below, and will be:   

a. The City of Elkhart, Indiana, c/o John Espar, Corporate Counsel, 229 S. 

Second St. Elkhart, IN 46516.  

b. DieDra & The Ruff Pro Band, 4055 Ruff Rd, Pinson, AL 35126 

Delivered personally, in which case the notice or demand will be deemed given and 

served upon receipt or refusal to accept such notice; or  

5. Sent by a nationally recognized overnight courier service, prepaid or billed to sender, 

in which case the notice or demand will be deemed given and served upon receipt or 

refusal to accept receipt.  Either party may change its address or add additional 

parties for receipt of notices by giving notice of such change to the other party in 

accordance with the provisions of this Section. 

6. Entire Agreement—This Agreement constitutes the final agreement between the 

parties. No representation, promise or inducement has been made by either party that 



is not embodied in this Agreement, and neither party shall be bound by or liable for 

any alleged representation, promise or inducement not specifically set forth herein. 

 

 

 

IN WITNESS WHEREOF, the parties hereto have each executed this Entertainment Contract, on 

the date and year first written above. 

 

CITY OF ELKHART, INDIANA 

By its BOARD OF PARKS AND RECREATION 

 

 

By:_______________________________ 

 

Date: _____________________ __________________________________ 

 (Printed Name, Title) 

 



 



ENTERTAINMENT CONTRACT 
This CONTRACT is made as of the 25th day of January, by and between the CITY OF ELKHART, 

INDIANA (“City”) on behalf of the Elkhart Parks and Recreation Department and the 

Hipposonics. 

RECITALS 

Elkhart Parks and Recreation (“Parks”) is a department of City organized under the provisions of 

§36-10-3-1 et. seq. of the Indiana Code. 

The Hipposonics will provide entertainment services. 

City will be hosting Summer Chill Concert Series and wishes to contract with the Hipposonics. 

In consideration of the foregoing and the mutual covenants and agreements herein 

contained, and other good and valuable consideration, the receipt and sufficiency of which are 

hereby acknowledged, the parties hereby agree as follows: 

1. The name of the event will be: Summer Chill Concert Series 
2. The event will take place at: NIBCO Water & Ice Park 
3. The date of the event will be: July 19, 2024 
4. The time of the event will be: 7PM to 9PM 
5. The time of the Hipposonics sound check will be mutually agreed upon and is TBD. 
6. City will provide production, electricity, sound and a stage. 
7. Hipposonics will provide musical entertainment for a 2 hour performance. 

8. Each party will be responsible for its own negligence, recklessness, and/or willful 
conduct.     

9. The Hipposonics will invoice the City of Elkhart, Parks and Recreation Department for 
its services in the amount of $800.   

 
1. Governing Law—It is the intention of Parties to this Agreement all suits and special 

proceedings under this Agreement, be construed in accordance with and governed, to 

the exclusion of the law of any other forum, by the laws of the State of Indiana, 

without regard to the jurisdiction in which any action or special proceeding may be 

instituted. 



2. Severability— Should there be a conflict between any provision of this Agreement 

and applicable laws of the State of Indiana said laws will prevail and such provisions 

of the Agreement will be amended or deleted as necessary in order to comply with 

said laws. 

3. Modification—This Agreement may be supplemented, amended, or modified only by 

the mutual agreement of Parties. No supplement, amendment or modification of this 

Agreement shall be binding unless it is in writing and signed by all parties. 

4. Notices—All notices or demands required or desired to be given by either party to the 

other with respect to this Agreement will be in writing, will be addressed as provided 

below, and will be:     

a. The City of Elkhart, Indiana, c/o John Espar, Corporate Counsel, 229 S. 

Second St. Elkhart, IN 46516.  

b. The Hipposonics, 23858 Pokagon Highway, Cassopolis, MI 49031. 

Delivered personally, in which case the notice or demand will be deemed given and 

served upon receipt or refusal to accept such notice; or  

5. Sent by a nationally recognized overnight courier service, prepaid or billed to sender, 

in which case the notice or demand will be deemed given and served upon receipt or 

refusal to accept receipt.    Either party may change its address or add additional 

parties for receipt of notices by giving notice of such change to the other party in 

accordance with the provisions of this Section. 

6. Entire Agreement—This Agreement constitutes the final agreement between the 

parties. No representation, promise or inducement has been made by either party that 

is not embodied in this Agreement, and neither party shall be bound by or liable for 

any alleged representation, promise or inducement not specifically set forth herein. 

 

 

 

IN WITNESS WHEREOF, the parties hereto have each executed this Entertainment Contract, on 

the date and year first written above. 

 

 



ENTERTAINER    

 

 

 

SIGNATURE: __Richard Kalil____________
    

      

Date:    ___March 15, 2024____________________                __Richard Kalil/ Entertainer_ 

                    (Printed Name, Title)     

 

 

 

   

 

CITY OF ELKHART, INDIANA 

By its BOARD OF PARKS AND RECREATION 

 

 

By:_______________________________ 

 

Date: _____________________ __________________________________ 

 (Printed Name, Title) 

 

 





















ENTERTAINMENT CONTRACT 

This CONTRACT is made as of the 25th day of March, by and between the CITY OF ELKHART, 

INDIANA (“City”) on behalf of the Elkhart Parks and Recreation Department and Stefan 

Hillesheim Band. 

RECITALS 

Elkhart Parks and Recreation (“Parks”) is a department of City organized under the provisions of 

§36-10-3-1 et. seq. of the Indiana Code. 

Stefan Hillesheim Band will provide entertainment services. 

City will be hosting Island of Blues and wishes to contract with Stefan Hillesheim Band. 

In consideration of the foregoing and the mutual covenants and agreements herein 

contained, and other good and valuable consideration, the receipt and sufficiency of which are 

hereby acknowledged, the parties hereby agree as follows: 

1. The name of the event will be: Island of Blues 

2. The event will take place at: Island Park, Main St at Sycamore St, Elkhart, IN 46516 

3. The date of the event will be: Saturday, September 14 

4. The time of the event will be: 11AM-8PM, with the performance taking place from 

4-5:30PM 

5. The time of Stefan Hillesheim Band’s sound check will be mutually agreed upon and is 

TBD. 

6. City will provide production, electricity, sound and a stage. 

7. Stefan Hillesheim Band will provide musical entertainment for an hour and a half 

performance. 

8. Each party will be responsible for its own negligence, recklessness, and/or willful 

conduct.   

9. Stefan Hillesheim Band will invoice the City of Elkhart, Parks and Recreation 

Department for its services in the amount of $1,200.   

 



1. Governing Law—It is the intention of Parties to this Agreement all suits and special 

proceedings under this Agreement, be construed in accordance with and governed, to 

the exclusion of the law of any other forum, by the laws of the State of Indiana, 

without regard to the jurisdiction in which any action or special proceeding may be 

instituted. 

2. Severability— Should there be a conflict between any provision of this Agreement 

and applicable laws of the State of Indiana said laws will prevail and such provisions 

of the Agreement will be amended or deleted as necessary in order to comply with 

said laws. 

3. Modification—This Agreement may be supplemented, amended, or modified only by 

the mutual agreement of Parties. No supplement, amendment or modification of this 

Agreement shall be binding unless it is in writing and signed by all parties. 

4. Notices—All notices or demands required or desired to be given by either party to the 

other with respect to this Agreement will be in writing, will be addressed as provided 

below, and will be:   

a. The City of Elkhart, Indiana, c/o John Espar, Corporate Counsel, 229 S. 

Second St. Elkhart, IN 46516.  

b. Stefan Hillesheim Band, 811 W. Agatite Ave Apt 2609, Chicago, IL 60640 

Delivered personally, in which case the notice or demand will be deemed given and 

served upon receipt or refusal to accept such notice; or  

5. Sent by a nationally recognized overnight courier service, prepaid or billed to sender, 

in which case the notice or demand will be deemed given and served upon receipt or 

refusal to accept receipt.  Either party may change its address or add additional 

parties for receipt of notices by giving notice of such change to the other party in 

accordance with the provisions of this Section. 

6. Entire Agreement—This Agreement constitutes the final agreement between the 

parties. No representation, promise or inducement has been made by either party that 

is not embodied in this Agreement, and neither party shall be bound by or liable for 

any alleged representation, promise or inducement not specifically set forth herein. 

 

 



 

IN WITNESS WHEREOF, the parties hereto have each executed this Entertainment Contract, on 

the date and year first written above. 

 

 

ENTERTAINER    

 

 

 

SIGNATURE: _____________________________  

  

      

Date:  __04/08/2024  _____________        _Stefan Hillesheim ____________ 

          (Printed Name, Title)     

 

 

 

   

 

CITY OF ELKHART, INDIANA 

By its BOARD OF PARKS AND RECREATION 

 

 

By:_______________________________ 

 

Date: _____________________ __________________________________ 

 (Printed Name, Title) 



ENTERTAINMENT CONTRACT 
This CONTRACT is made as of the 15th day of February, by and between the CITY OF ELKHART, 

INDIANA (“City”) on behalf of the Elkhart Parks and Recreation Department and Unfinished 

Business. 

RECITALS 

Elkhart Parks and Recreation (“Parks”) is a department of City organized under the provisions of 

§36-10-3-1 et. seq. of the Indiana Code. 

Unfinished Business will provide entertainment services. 

City will be hosting Elkhart’s Independence Day Celebration and wishes to contract with 

Unfinished Business. 

In consideration of the foregoing and the mutual covenants and agreements herein 

contained, and other good and valuable consideration, the receipt and sufficiency of which are 

hereby acknowledged, the parties hereby agree as follows: 

1. The name of the event will be: City of Elkhart’s Independence Day Celebration 

2. The event will take place at: Central Green, 300 S Main St, Elkhart, IN 46516 

3. The date of the event will be: July 5th, 2024 

4. The time of the event will be: 5PM to 10PM, with the performance occurring from 6PM 
to 7:30PM 

5. The time of Unfinished Businesses’ sound check will be mutually agreed upon and is 
TBD. 

6. City will provide production, electricity, sound and a stage. 

7. Unfinished Business will provide musical entertainment for an hour and a half 
performance. 

8. Each party will be responsible for its own negligence, recklessness, and/or willful 
conduct.   

9. Unfinished Business will invoice the City of Elkhart, Parks and Recreation Department 
for its services in the amount of $800.00.   

 



1. Governing Law—It is the intention of Parties to this Agreement all suits and special 

proceedings under this Agreement, be construed in accordance with and governed, to 

the exclusion of the law of any other forum, by the laws of the State of Indiana, 

without regard to the jurisdiction in which any action or special proceeding may be 

instituted. 

2. Severability— Should there be a conflict between any provision of this Agreement 

and applicable laws of the State of Indiana said laws will prevail and such provisions 

of the Agreement will be amended or deleted as necessary in order to comply with 

said laws. 

3. Modification—This Agreement may be supplemented, amended, or modified only by 

the mutual agreement of Parties. No supplement, amendment or modification of this 

Agreement shall be binding unless it is in writing and signed by all parties. 

4. Notices—All notices or demands required or desired to be given by either party to the 

other with respect to this Agreement will be in writing, will be addressed as provided 

below, and will be:   

a. The City of Elkhart, Indiana, c/o John Espar, Corporate Counsel, 229 S. 

Second St. Elkhart, IN 46516.  

b. Unfinished Business, 815 S. 25th St, South Bend, IN 46615 

Delivered personally, in which case the notice or demand will be deemed given and 

served upon receipt or refusal to accept such notice; or  

5. Sent by a nationally recognized overnight courier service, prepaid or billed to sender, 

in which case the notice or demand will be deemed given and served upon receipt or 

refusal to accept receipt.  Either party may change its address or add additional 

parties for receipt of notices by giving notice of such change to the other party in 

accordance with the provisions of this Section. 

6. Entire Agreement—This Agreement constitutes the final agreement between the 

parties. No representation, promise or inducement has been made by either party that 

is not embodied in this Agreement, and neither party shall be bound by or liable for 

any alleged representation, promise or inducement not specifically set forth herein. 

 

 



 

IN WITNESS WHEREOF, the parties hereto have each executed this Entertainment Contract, on 

the date and year first written above. 

 

 

ENTERTAINER    

 

 

 

SIGNATURE: _____________________________  
  

      

Date:  _______________________        _____________________________ 

          (Printed Name, Title)     

 

 

 

   

 

CITY OF ELKHART, INDIANA 

By its BOARD OF PARKS AND RECREATION 

 

 

By:_______________________________ 

 

Date: _____________________ __________________________________ 

 (Printed Name, Title) 

 

March 12, 2024 Donald F. Kopis, UB Band Representative



 































































































The Honorable 
Rod Roberson 
Mayor  
 

Jamison Czarnecki 
Parks Superintendent 

 

 

Parks & Recreation 

229 S. Second St 

Elkhart, IN 46514 

 

574.295.7275 

Fax:  574.522-7808 

   
 

 

MEMO 
 
To: All Elkhart Park and Recreation Board Members 
 
From: Matthew Moyers 
 
CC: Board Counsel, Superintendent, Recording Secretary 
 
Date: January 24th, 2024 
 
Re: Park Board 101 
 

 

Welcome members of the City of Elkhart’s Park and Recreation Board.  This memo is intended to be a quick 
reference source for several of the documents and on-line sources of information that you might find 
useful.  To access many of these links, you will need to have your City of Elkhart email set-up and have access 
to the city network.  
  

Park Law:  
     Three sections of Indiana State Code that apply to Board members.  

Park General Law – IC 36-10-3 describes Park Board authority and powers.  
Indiana Open Door Laws - IC 5-14-1.5 covers the state law on how meetings must be accessible to the 
public  

Criminal Activities in Public Administration - IC 35-44.1-1 defines specific criminal offenses for Boards  
  

      City of Elkhart Municipal codes that apply to Parks.  
Chapter 31 creates the Park and Recreation Department as an executive division of the City of Elkhart  

Chapter 96 covers General Provisions, established Rules and Regulations, and Park Roads ordinances   
Chapter 98 covers Forestry and Tree Regulations.  

  

Core Documents for the Agency  

The City of Elkhart 25 year Comprehensive Plan  

https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/EWQj-H290EdFmi7YmlT_VE0BYLkRy7Gwnfe5J-WffoiU7g?e=NCuaqD
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/ESMouwPOcb1KpVTdopyixm8BuL2kcEjv3zVfV6feTFpbow?e=zJBMsY
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/EVtK-l3X5hxAsyq4v8IlFeoBnimP7vwQ5-2238FVWAmIAA?e=Wv0xzQ
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/EeRJyUXcvLZMlcYsrEo7poMBPL4XZPLS8Egy_xPOX-mV6w?e=6XCsaJ
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/EZVJF5FN2YpLib6OPhIDu-0BQXtOzMfyrY95bYkXKpsdtw?e=CukDyK
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The current edition of Elkhart Parks & Recreation’s 5 year Master Plan  

The Administration, Policies & Procedures Manual (Going for approval in April)  
The folder for all currently active and approved Policies  

  

Additional Resources  

Indiana Handbook for Public Access Laws  

Roberts Rules of Order Cheat Sheet  

Park Board Decorum and Meeting Guide  

The City of Elkhart, Parks & Recreation Website, including links to EP&R’s Facebook and Instagram 
accounts  

The Indiana Parks and Recreation Association’s webpage.  
The National Recreation and Park Association’s webpage  

Optional Park Board Training Service– cost covered by arrangement by City of Elkhart  

Who Does What?  - A document describing the division of responsibilities between Board and 
Superintendent  

Open Door Law and Access to Public Records Act Slideshow- A presentation on key points to the Open 
Door Law and APRA rules in Indiana. 

 
 

 

 

Respectfully, 

 

 

Matthew Moyers 

https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/EQl1Y_c8mY1JhtNEE2dId5UBeJ_cY2fk8bNp7okl99Efgg?e=5Ebp2k
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/EffivTnvg2FOguLJVRRLGbMBly0fkzzsiLFxb7Bi_FmqLA?e=Kt1Faa
https://elkhartin.sharepoint.com/:f:/s/CityofElkhartParkBoard/EomhtNzVhbFDu5xxKnF6oDgBb6kVDwyP4Bptq2-7U2o5Jg?e=9o5Xog
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/ERzM-Z_w8hhBq0sShwN5uy8By98HdlG7QFBhbh-azdOjeA?e=H1ovrc
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/EU_SYclI2EZAnVd5LVI-A6UB_yvJWNmjYC7-FXgpn3GJHw?e=DbFT35
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/EUMna8uiJAJHk_a-yiqKqagBiJOqYsnC8c-dTxY1qpUXMg?e=YD42tF
https://elkhartindiana.org/government/parks/
http://www.inpra.org/
https://www.nrpa.org/
https://provalenslearning.com/working-as-a-park-board-member-the-basics
https://elkhartin.sharepoint.com/:w:/s/CityofElkhartParkBoard/ERj7TrRhKpFIt0OSI41J08EB56ipK_wMp1qSDqsU8Nn7ZA?e=FrjoPm
https://elkhartin.sharepoint.com/:b:/s/CityofElkhartParkBoard/Eb_0zBZRYEtErwC-cGraHbUBq4fkHZJobkSQfwQ_2CX1uQ?e=lvjEMZ
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ELKHART BOARD OF WORKS 
2024 USE & EVENT PERMIT APPLICATION 

Date Received:    

 
229 South 2nd Street 

Elkhart, IN 46516 
Phone: (574) 294-5471 

 
 

INSTRUCTIONS: Please carefully read the "Event Procedures & Guidelines" sections before completing this application. 
Incomplete applications and/or applications without the required application fee will not be processed. 

 

 
EVENT NAME: DATE(S) REQUESTED  

LOCATION/VENUE REQUESTED       

LOCATION/VENUE 2ND CHOICE REQUESTED          

OFFICE USE: DATE/VENUE AVAILABLE No Yes 

 

 
NAME OF APPLICANT 

 
NAME OF PERMITTEE 

 
 

PRODUCTION COMPANY/ORGANIZATION 

STREET ADDRESS APT/UNIT/SUITE 

CITY STATE ZIP CODE 

E-MAIL ADDRESS 
 
 

DAYTIME PHONE FAX CELL PHONE 

EVENT DAY ON-SITE CONTACT * REQUIRED DAYTIME PHONE CELL PHONE 

 
PERMITTEE: Are you organizing this event on behalf of another organization? 

(Please check No or Yes Below) 
 

No Yes Name of Organization:    
 

NAME OF SPONSORING ORGANIZATION CONTACT SPONSORING ORG. CONTACT PHONE 

ADDRESS OF SPONSORING ORGANIZATION CITY ZIP CODE 

Additional Documentation Required: If you checked "Yes" above, please submit an endorsement letter from the organization (on their official Letterhead) on whose behalf 
you are organizing this event. 

Is the sponsoring organization a 501(c) (3)? 
(Please check No or Yes below.) 

 
No Yes Please attach current verification of 501(c) (3) status 

 
Does the sponsoring organization have an ST-105 General Sales Tax Exemption Status? 
(Please check No or Yes below.) 

 
No Yes Please attach current verification of ST-105 status 

 
 

APPLICANT INFORMATION 

FEDERAL TAX ID # 
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ACTUAL EVENT TIMES (NOT INCLUDING SETUP or TAKE DOWN) 

 
Start Time: Finish Time: 
Additional Information Required: Please attach a schedule if your event includes multiple days and/or varying times. 

 
SET-UP TIME(S) 

 
From: To: 

TEAR-DOWN 
 

From: To: 
EXPECTED NUMBER OF PARTICIPANTS:  

If the event is reoccurring, please submit the past number of participants below. 

2023 NUMBER OF PARTICIPANTS: 2022 NUMBER OF PARTICIPANTS: 

 
PREVIOUS YEAR DATE/LOCATION: Has this event been previously held? 
(Please check No or Yes below.) 

No Yes Event Name:     
 
 

EVENT DESCRIPTION 

Location:  Date:    

 

Please check what type of event this is (Check all that apply) and write a brief description of your event. 
 

Walk/Run 

Art Fair/Festival 

Concert/Performance 

Service 

 
 
 

Brief Description of Event: 

 
Cultural Event 

Public Rally/March 

Bike Ride 

 
Other event, please describe: 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 

 
 

 
 

  

EVENT INFORMATION 

Please provide a detailed description of your event. Document(s) with this information or other materials describing this event may be attached. 
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All event logistics are subject to the approval of the "EPRB." Additionally, certain event features, such as street closures and separate permits from the City 
of Elkhart. For information regarding City of Elkhart Permits, please call 574-294-5471 ext. 1055 or e-mail Nancy.Wilson@coei.org 

 

FOOD AND ALCOHOLIC BEVERAGES: No Food or Alcoholic Beverages may be sold on Park Property without a Permit 

Are you requesting permission to serve and/or sample food? 
(Please check the appropriate response.) No Yes, to the participants only Yes, to the general public 
 

Are you requesting permission to serve and/or sample non-alcoholic beverages? 
(Please check the appropriate response.) No Yes, to the participants only Yes, to the general public 

 

Are you requesting permission to serve and/or sample alcoholic beverages? 
(Please check the appropriate response.) No Yes, to the participants only Yes, to the general public 

 
If applicable Name of Caterer/Vendor:                                                                                                                                                                 

IF YES, please describe: 
 

 
 
 

 

TENTS AND CANOPIES 
If you plan to erect tents or canopies, describe and give the number of tents and/or canopies, along with the sizes of each. A separate sheet with this 
information may be attached. All tents and/or canopies must be indicated on the Site Map. The Permittee is responsible for any damage caused to 
City/Park property/facility and must consult "BOW" prior to installation. 
Building and Zoning Clearance Required. 

Will your event feature tents and/or canopies? 
(Please check No or Yes below.) 

 

No Yes Number of Tents/Canopies:    

 
Tent/Canopy Size(s):    

(If you have multiple tents/canopies with varying sizes, indicate the number with the corresponding size.) 
The following is required for tents over 400 square feet (20 ft. X 20 ft.): Require inspections by the Elkhart City Fire Department. Refer to Indiana Fire Code 3103.2 
Utilities must be marked. Call 811 for Utilities to mark the tent area. Permits are required, fees apply - Permits must be acquired and paid for at the Permit Center at 229 South 
Second Street, Elkhart-574-296-9331 

 

 

VEHICLES 
Are you requesting permission to operate staff/supply vehicles on City/"EPRB" service roads for delivery of equipment, supplies, or catering/vending? 

No Yes Number of Vehicles:    
 

Vehicle Description(s):    
 

Are you requesting permission to retain vehicles on-site for the duration of the event? 
 

No Yes Number of Vehicles:    

 

Vehicle Description(s):      

EVENT LOGISTICS 

Additional Information Required: If you checked “Yes” above, a Short Term Permit is required from the Elkhart County Health Department. Call 
574-523-2283.  Indicate location where food/beverages will be served on the Site Map. 

Additional Documentation Required: If you checked “Yes” above, please indicate the number of tents with the corresponding size. 
Document with this information may be attached. All tents and/or canopies must be indicated on the Site Map. 

mailto:Nancy.Wilson@coei.org
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STAGES/PLATFORMS 
(Please check No or Yes below) If yes, please provide additional information as requested below. Document(s) with this information may be attached. 
Will your event include the installation of stages/platforms? The "BOW” must approve the location of the stages/platforms. 
(Please check No or Yes below.) NO STAGES ARE PROVIDED OR AVAILABLE FROM THE CITY OF ELKHART OR ITS DEPARTMENTS. 

*May require additional insurance. 
 

No Yes Number of Stage(s):    

 

Stage Description(s): 
 

Stage Owner     Phone Number:       

Address: Street, City, State, Zip    

Stage Specs will be required. 
 

 
PORTABLE TOILETS 
(Please check No or Yes below) If yes, please provide additional information as requested below. Document(s) with this information may be 
attached. All portable toilets must be removed from City/"EPRB" property within 48 hours of event (if the event is on a Saturday or a Sunday, 
portable toilets must be removed that following Monday). The location must be approved by the City/"EPRB." 
ADA-compliant toilets are required for Public Gatherings. 

 

No Yes Number of Portable Toilets: AND   Number of Accessible ADA Portable Toilets:   

 

Company/Description(s): 
 

FENCING 
 

Will the event include the installation of event fencing by the Permittee? The location of the fencing must be approved by the "BOW"/"EPRB." 
(Please check No or Yes below.) 

 

No Yes Description: 
 

 

Will the event require Emergency Support Services? 
(Please check No or Yes below.) 

 

No Yes 
 

Number of Emergency Management Staff Requested 

$50.00 Minimum of two Event Personnel _   

$25.00 Event Personnel each per event       

Total Cost $   
 

Additional Documentation Required: If you checked “Yes” above, please clearly indicate the number of stages/platforms on the Site Map. 

Additional Documentation Required: If you checked “Yes” above, please clearly indicate the number of portable toilets on the Site Map 

May require a call to 811 for location marking of Utilities. Buildings and Grounds must also approve to make sure sprinkler lines are not in jeopardy. 

 
EMERGENCY SUPPORT SERVICES- Motor Vehicle and Pedestrian Control 

Additional Documentation Required: If you checked “Yes” above, please clearly indicate the number of personnel and where they should be located on 
the site map. A separate meeting may be required with the Emergency Management Personnel. 
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EMERGENCY MEDICAL SERVICES REQUESTED: Please indicate what services you are requesting. Mark all that are requested: 

 

No Yes 
Time(s) Requested:    

 
Ambulance(s) Number Requested   
Medic Kubota 

Fire Truck 

First Aid Station 

Please indicate your reason that a Fire Truck may be needed at your Event. Please include any special requests. 
 

 

 

 
FENCING: The following are available for a fee. Mark all that are requested: 

 

Event Fencing Number of Sections Requested     

Snow Fencing Number of Feet Requested     

Other    

Other    

Additional fees may apply. 
 

WASTE RECEPTACLES 
Will the event require additional waste receptacles? The location of the waste receptacles must be approved by the "BOW"/"EPRB." 
(Please check No or Yes below.) Additional fees may apply. 

 

No Yes 
 

Will the event require Buildings & Grounds to set up or deliver other equipment? If Yes, please list below. 
(Please check No or Yes below.) 

 

 

EQUIPMENT REQUESTED: 
No Yes 

 

Golf Cars ONLY AVAILABLE FOR CITY-ORGANIZED EVENTS (I.E., Rhapsody, Summer Chill, WinterFest, etc.) 

Risers ONLY AVAILABLE FOR CITY-ORGANIZED EVENTS (I.E., Rhapsody, Summer Chill, WinterFest, etc.) 

Stage ONLY AVAILABLE FOR CITY-ORGANIZED EVENTS (I.E., Rhapsody, Summer Chill, WinterFest, etc.) 

Trailer (tables/chairs) ONLY AVAILABLE FOR CITY-ORGANIZED EVENTS (I.E., Rhapsody, Summer Chill, WinterFest, etc.) 

NOTE: Bleachers and Stages are not available for public or private use. 
 

FIRE DEPARTMENT 

Additional Information May Be Required. 

 
BUILDINGS AND GROUNDS 

No Yes 
Additional Documentation Required: If you checked “Yes” above, please clearly indicate the number of fencing on the site map. 

PARKS DEPARTMENT 

City Departments Only may request the use of these items. 
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POLICE SERVICES: Please indicate what services you are requesting. Mark all that are requested: 

No Yes 

Please indicate why you feel Police presence may be needed at your Event. 

STREET CLOSURES: Will you be requiring closure of City streets for your event? 

No Yes           Street Closing: 
Please mark all that may apply: 

Street Closed From: To: 

Street Closed From: To: 

Street Closed From: To: 

Street Closed From: To: 

Street Closed From: To: 

Street Closed From: To: 

These streets should be closed from_______________AM/PM to_______________AM/PM. 

OTHER STRUCTURES 

No Yes Number of Structures: 

Description(s):   

POLICE DEPARTMENT 

Will your event include other structures not identified above? The location of all other structures must be approved by the “EPRB”. 
(Please check No or Yes below.) 

Additional Information May Be Required. 

STREET DEPARTMENT 

Additional Information Required: If you checked “Yes” above, please indicate the location of all stages/platforms, portable toilets, fencing, barricades 
and all other structures on the Site Map. Ordering of all equipment must be done by the Permittee. 
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(Please check No or Yes below) If yes, please provide additional information as requested below. Document(s) with this information may be attached. 
Are you requesting the use of City Plaza? Use of Central Green Park & Stage Requires additional information and a $500.00 deposit. 

 

Water: 
 

 

Electric: 
 

 

 
 

Yes 

No 

 
Yes 

No 
Plaza Sign: 

Yes 

No 

Sign Information:                                                                                                                                                                                                                      

Bridge Banner: 

Yes 

No 

Please indicate location: 

   Bridge Banner- North Main Street- Memorial Bridge 

   Bridge Banner – Johnson Street  

 
NOISE ORDINANCE 
Will the event require an exception to noise by the Permittee? 

(Please check No or Yes below.) 

 
No Yes Reason: 

 
Parade and Special Exception to Noise Ordinance: 

Yes 

No 

Public Assembly and Special Exception to Noise Ordinance: 

Yes 

No 

Special Exception to Noise Ordinance: 

Yes 

No 
 

Persons or entities affected by this special exception to the Noise Ordinance: (required) 

 
 
 

What measures will be taken to mitigate the impact of the Noise exception on surrounding persons (required) 

 
 
 

 
 

BOARD OF WORKS PERMITS 
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PURPOSE (Required for all Applicants) 

A. This emergency action plan predetermines actions to take before and during the EVENT in response to an emergency or otherwise hazardous 
condition. These actions will be taken by organizers, management, personnel, and attendees. These actions represent those required prior to 
the event in preparation for and those required during an emergency. 

B. Flexibility must be exercised when implementing this plan because of the wide variety of potential hazards that exist for this event. These 
hazards include but are not limited to Fire, Medical Emergencies, Severe Weather, or situations where Law Enforcement is required. 

 

 

BASIC PLAN 

A. The emergency action plan event representative will be identified as the point of contact for all communications regarding the event. This 
person is identified as the primary contact and must be present during the event: 

 
Contact full name (first/last name):_______________________________________________________ 

 
Contact cell number (area code plus number):_____________________________________________ 

 
 

SITE MAP (Required for all Applicants) 
 

Please attach a Site Map clearly indicating the set-up of the event. An example would be the Start/Finish of a walk, run, or race event and/or the set-
up area of a festival or cultural event. The Site Map should indicate the relative location of the following; all sources of amplified sound and the 
direction of the sound; tents and canopies with sizes, stages, promotional vehicles, portable toilets, fencing, barricades, and other structures; 
proposed driving paths for all equipment and supply vehicles; location of vehicles you wish to retain on "EPRB" property during the event; locations of 
food and proposed street closures. All site Maps are subject to the approval of "EPRB." 

 
ROUTE MAP (Runs, Walks, Bike Rides) 

 
All events that include a run/ walk or other activity in which participants will be following a course will be required to attach a Route Map and a written 
document of the proposed route of the event. All proposed Route Maps are subject to "EPRB" approval. The use of any outside the Parkways or 
parks, such as City streets, must be approved by the Board of Public Works. 
For a more detailed Route Map, it is recommended to use mapmyrun.com (this is a free website), Bing maps, or Google maps 

 

 

 
 

Event Plans must be accompanied by an Elkhart County Health Department Permit for food and beverage.  Please contact the Elkhart County Health 

Department at 574-523-2283. 

EMERGENCY ACTION PLAN 

EVENT MAPS 

ELKHART COUNTY HEALTH DEPARTMENT 
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Thank you for completing your Special Use Permit Application. Before you submit your application, please make sure that the 
following steps have been completed: 

 
Have you? 

 
� Signed and dated your application? 

� Attached your event site map? (and route map if a run/walk event) 

� Designated the onsite Emergency Contact Person? 

� Provided all documents and information as requested throughout the application? ST-105, 501 (c) (3), etc. 

� Certificate of Insurance listing the City of Elkhart as a Certificate Holder 

� Tent Permit, if applicable 

 
Certificates of Insurance should include the following under additionally insured: 

 
Civil City of Elkhart  
Elkhart Park Board for and on behalf of Parks & Recreation Civil City of Elkhart  
1320 Benham Avenue 229 South Second Street 
Elkhart, IN 46516 Elkhart, IN 46516 

 
 
 
 

Submit your completed application to: 
 

For Parks: For Board of Works: 
 
 

City of Elkhart Parks & Recreation Board City of Elkhart Board of Public Works 

Use & Event Permitting Use & Event Permitting 

229 South 2nd Street 229 South 2nd Street 

Elkhart, IN 46516 Elkhart, IN 46516 

Phone (574) 295-7275 Phone (574) 294-5471 ext. 1055 

Email:elkhartcityparkspermits@coei.org Email:Nancy.Wilson@coei.org 

mailto:elkhartcityparkspermits@coei.org
mailto:Nancy.Wilson@coei.org
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In consideration of the granting of a Permit by the BOARD OF PUBLIC WORKS and/or the BOARD OF PARKS AND 
RECREATION, I hereby release, discharge, indemnify, protect and hold harmless the City of Elkhart, Indiana, and all of its 
agents, officials, and employees, of and from any and all claims, demands, damages, both compensatory and punitive, 
actions, causes of actions, costs, loss of services or consortium, and any expenses incurred for all personal injury or property 
damage sustained by me or any third party arising out of or in any way involving the use of the City's property during the 
event. I further agree to indemnify, protect, and hold harmless the City of Elkhart from any and all claims and causes of 
action, including attorney fees, caused by my negligence or willful conduct that is in any way related to the use of the City's 
property. I am more than 18 years of age and am fully competent. I have read in full this agreement and understand and 
agree to all of its terms and conditions. I have signed this instrument voluntarily and with full knowledge of the fact that I am 
waiving and releasing any and all claims for myself that may subsequently arise, regardless of their nature and extent. 
Furthermore, if signed on behalf of an entity, I swear and affirm that I am duly authorized to execute this INDEMNIFICATION, 
WAIVER, AND RELEASE on behalf of the entity. 

 

I have read the terms and conditions outlined in this document and the City of Elkhart Code of Ordinances and agree to 
abide by them. 
Unless expressly provided for in the permit, Use & Event Permits do not grant the Permittee exclusive rights to park 
property, including but not limited to any right to restrict access, use, and First Amendment activities of any person on park 
property open to the general public. 
I agree to be bound by the above terms as a condition to the issuance of a Special Event Permit. All payments are due upon 
the BOW and EPRB final approval. 

 
THIS DOCUMENT CONTAINS A RELEASE OF ALL CLAIMS AND A WAIVER OF RIGHTS. I HAVE CAREFULLY READ 
ALL OF ITS TERMS AND RETAINED A COPY OF THIS DOCUMENT FOR MY OWN RECORDS. 

 
 

PRINTED NAME OF APPLICANT SIGNATURE OF APPLICANT 
 
 

DATE 
 

 
 

 

WITNESSED: Clerk of the Board of Works 
 

APPROVED: BOARD OF PUBLIC WORKS 

Date   

 

 
 

President 
 

RATIFIED: BOARD OF PARKS AND RECREATION (if applicable) 

Date   

 

Date   
President or Secretary 

INDEMNIFICATION, WAIVER AND RELEASE 

APPLICANT SIGNATURE 
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ELKHART BOARD OF WORKS 
2024 USE & EVENT PERMIT APPLICATION 

Date Received:    

 
229 South 2nd Street 

Elkhart, IN 46516 
Phone: (574) 294-5471 

 
 

INSTRUCTIONS: Please carefully read the "Event Procedures & Guidelines" sections before completing this application. 
Incomplete applications and/or applications without the required application fee will not be processed. 

 

 
EVENT NAME: DATE(S) REQUESTED  

LOCATION/VENUE REQUESTED       

LOCATION/VENUE 2ND CHOICE REQUESTED          

OFFICE USE: DATE/VENUE AVAILABLE No Yes 

 

 
NAME OF APPLICANT 

 
NAME OF PERMITTEE 

 
 

PRODUCTION COMPANY/ORGANIZATION 

STREET ADDRESS APT/UNIT/SUITE 

CITY STATE ZIP CODE 

E-MAIL ADDRESS 
 
 

DAYTIME PHONE FAX CELL PHONE 

EVENT DAY ON-SITE CONTACT * REQUIRED DAYTIME PHONE CELL PHONE 

 
PERMITTEE: Are you organizing this event on behalf of another organization? 

(Please check No or Yes Below) 
 

No Yes Name of Organization:    
 

NAME OF SPONSORING ORGANIZATION CONTACT SPONSORING ORG. CONTACT PHONE 

ADDRESS OF SPONSORING ORGANIZATION CITY ZIP CODE 

Additional Documentation Required: If you checked "Yes" above, please submit an endorsement letter from the organization (on their official Letterhead) on whose behalf 
you are organizing this event. 

Is the sponsoring organization a 501(c) (3)? 
(Please check No or Yes below.) 

 
No Yes Please attach current verification of 501(c) (3) status 

 
Does the sponsoring organization have an ST-105 General Sales Tax Exemption Status? 
(Please check No or Yes below.) 

 
No Yes Please attach current verification of ST-105 status 

 
 

APPLICANT INFORMATION 

FEDERAL TAX ID # 
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ACTUAL EVENT TIMES (NOT INCLUDING SETUP or TAKE DOWN) 

 
Start Time: Finish Time: 
Additional Information Required: Please attach a schedule if your event includes multiple days and/or varying times. 

 
SET-UP TIME(S) 

 
From: To: 

TEAR-DOWN 
 

From: To: 
EXPECTED NUMBER OF PARTICIPANTS:  

If the event is reoccurring, please submit the past number of participants below. 

2023 NUMBER OF PARTICIPANTS: 2022 NUMBER OF PARTICIPANTS: 

 
PREVIOUS YEAR DATE/LOCATION: Has this event been previously held? 
(Please check No or Yes below.) 

No Yes Event Name:     
 
 

EVENT DESCRIPTION 

Location:  Date:    

 

Please check what type of event this is (Check all that apply) and write a brief description of your event. 
 

Walk/Run 

Art Fair/Festival 

Concert/Performance 

Service 

 
 
 

Brief Description of Event: 

 
Cultural Event 

Public Rally/March 

Bike Ride 

 
Other event, please describe: 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 

 
 

 
 

  

EVENT INFORMATION 

Please provide a detailed description of your event. Document(s) with this information or other materials describing this event may be attached. 
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All event logistics are subject to the approval of the "EPRB." Additionally, certain event features, such as street closures and separate permits from the City 
of Elkhart. For information regarding City of Elkhart Permits, please call 574-294-5471 ext. 1055 or e-mail Nancy.Wilson@coei.org 

 

FOOD AND ALCOHOLIC BEVERAGES: No Food or Alcoholic Beverages may be sold on Park Property without a Permit 

Are you requesting permission to serve and/or sample food? 
(Please check the appropriate response.) No Yes, to the participants only Yes, to the general public 
 

Are you requesting permission to serve and/or sample non-alcoholic beverages? 
(Please check the appropriate response.) No Yes, to the participants only Yes, to the general public 

 

Are you requesting permission to serve and/or sample alcoholic beverages? 
(Please check the appropriate response.) No Yes, to the participants only Yes, to the general public 

 
If applicable Name of Caterer/Vendor:                                                                                                                                                                 

IF YES, please describe: 
 

 
 
 

 

TENTS AND CANOPIES 
If you plan to erect tents or canopies, describe and give the number of tents and/or canopies, along with the sizes of each. A separate sheet with this 
information may be attached. All tents and/or canopies must be indicated on the Site Map. The Permittee is responsible for any damage caused to 
City/Park property/facility and must consult "BOW" prior to installation. 
Building and Zoning Clearance Required. 

Will your event feature tents and/or canopies? 
(Please check No or Yes below.) 

 

No Yes Number of Tents/Canopies:    

 
Tent/Canopy Size(s):    

(If you have multiple tents/canopies with varying sizes, indicate the number with the corresponding size.) 
The following is required for tents over 400 square feet (20 ft. X 20 ft.): Require inspections by the Elkhart City Fire Department. Refer to Indiana Fire Code 3103.2 
Utilities must be marked. Call 811 for Utilities to mark the tent area. Permits are required, fees apply - Permits must be acquired and paid for at the Permit Center at 229 South 
Second Street, Elkhart-574-296-9331 

 

 

VEHICLES 
Are you requesting permission to operate staff/supply vehicles on City/"EPRB" service roads for delivery of equipment, supplies, or catering/vending? 

No Yes Number of Vehicles:    
 

Vehicle Description(s):    
 

Are you requesting permission to retain vehicles on-site for the duration of the event? 
 

No Yes Number of Vehicles:    

 

Vehicle Description(s):      

EVENT LOGISTICS 

Additional Information Required: If you checked “Yes” above, a Short Term Permit is required from the Elkhart County Health Department. Call 
574-523-2283.  Indicate location where food/beverages will be served on the Site Map. 

Additional Documentation Required: If you checked “Yes” above, please indicate the number of tents with the corresponding size. 
Document with this information may be attached. All tents and/or canopies must be indicated on the Site Map. 

mailto:Nancy.Wilson@coei.org
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STAGES/PLATFORMS 
(Please check No or Yes below) If yes, please provide additional information as requested below. Document(s) with this information may be attached. 
Will your event include the installation of stages/platforms? The "BOW” must approve the location of the stages/platforms. 
(Please check No or Yes below.) NO STAGES ARE PROVIDED OR AVAILABLE FROM THE CITY OF ELKHART OR ITS DEPARTMENTS. 

*May require additional insurance. 
 

No Yes Number of Stage(s):    

 

Stage Description(s): 
 

Stage Owner     Phone Number:       

Address: Street, City, State, Zip    

Stage Specs will be required. 
 

 
PORTABLE TOILETS 
(Please check No or Yes below) If yes, please provide additional information as requested below. Document(s) with this information may be 
attached. All portable toilets must be removed from City/"EPRB" property within 48 hours of event (if the event is on a Saturday or a Sunday, 
portable toilets must be removed that following Monday). The location must be approved by the City/"EPRB." 
ADA-compliant toilets are required for Public Gatherings. 

 

No Yes Number of Portable Toilets: AND   Number of Accessible ADA Portable Toilets:   

 

Company/Description(s): 
 

FENCING 
 

Will the event include the installation of event fencing by the Permittee? The location of the fencing must be approved by the "BOW"/"EPRB." 
(Please check No or Yes below.) 

 

No Yes Description: 
 

 

Will the event require Emergency Support Services? 
(Please check No or Yes below.) 

 

No Yes 
 

Number of Emergency Management Staff Requested 

$50.00 Minimum of two Event Personnel _   

$25.00 Event Personnel each per event       

Total Cost $   
 

Additional Documentation Required: If you checked “Yes” above, please clearly indicate the number of stages/platforms on the Site Map. 

Additional Documentation Required: If you checked “Yes” above, please clearly indicate the number of portable toilets on the Site Map 

May require a call to 811 for location marking of Utilities. Buildings and Grounds must also approve to make sure sprinkler lines are not in jeopardy. 

 
EMERGENCY SUPPORT SERVICES- Motor Vehicle and Pedestrian Control 

Additional Documentation Required: If you checked “Yes” above, please clearly indicate the number of personnel and where they should be located on 
the site map. A separate meeting may be required with the Emergency Management Personnel. 
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EMERGENCY MEDICAL SERVICES REQUESTED: Please indicate what services you are requesting. Mark all that are requested: 

 

No Yes 
Time(s) Requested:    

 
Ambulance(s) Number Requested   
Medic Kubota 

Fire Truck 

First Aid Station 

Please indicate your reason that a Fire Truck may be needed at your Event. Please include any special requests. 
 

 

 

 
FENCING: The following are available for a fee. Mark all that are requested: 

 

Event Fencing Number of Sections Requested     

Snow Fencing Number of Feet Requested     

Other    

Other    

Additional fees may apply. 
 

WASTE RECEPTACLES 
Will the event require additional waste receptacles? The location of the waste receptacles must be approved by the "BOW"/"EPRB." 
(Please check No or Yes below.) Additional fees may apply. 

 

No Yes 
 

Will the event require Buildings & Grounds to set up or deliver other equipment? If Yes, please list below. 
(Please check No or Yes below.) 

 

 

EQUIPMENT REQUESTED: 
No Yes 

 

Golf Cars ONLY AVAILABLE FOR CITY-ORGANIZED EVENTS (I.E., Rhapsody, Summer Chill, WinterFest, etc.) 

Risers ONLY AVAILABLE FOR CITY-ORGANIZED EVENTS (I.E., Rhapsody, Summer Chill, WinterFest, etc.) 

Stage ONLY AVAILABLE FOR CITY-ORGANIZED EVENTS (I.E., Rhapsody, Summer Chill, WinterFest, etc.) 

Trailer (tables/chairs) ONLY AVAILABLE FOR CITY-ORGANIZED EVENTS (I.E., Rhapsody, Summer Chill, WinterFest, etc.) 

NOTE: Bleachers and Stages are not available for public or private use. 
 

FIRE DEPARTMENT 

Additional Information May Be Required. 

 
BUILDINGS AND GROUNDS 

No Yes 
Additional Documentation Required: If you checked “Yes” above, please clearly indicate the number of fencing on the site map. 

PARKS DEPARTMENT 

City Departments Only may request the use of these items. 
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POLICE SERVICES: Please indicate what services you are requesting. Mark all that are requested: 

No Yes 

Please indicate why you feel Police presence may be needed at your Event. 

STREET CLOSURES: Will you be requiring closure of City streets for your event? 

No Yes           Street Closing: 
Please mark all that may apply: 

Street Closed From: To: 

Street Closed From: To: 

Street Closed From: To: 

Street Closed From: To: 

Street Closed From: To: 

Street Closed From: To: 

These streets should be closed from_______________AM/PM to_______________AM/PM. 

OTHER STRUCTURES 

No Yes Number of Structures: 

Description(s):   

POLICE DEPARTMENT 

Will your event include other structures not identified above? The location of all other structures must be approved by the “EPRB”. 
(Please check No or Yes below.) 

Additional Information May Be Required. 

STREET DEPARTMENT 

Additional Information Required: If you checked “Yes” above, please indicate the location of all stages/platforms, portable toilets, fencing, barricades 
and all other structures on the Site Map. Ordering of all equipment must be done by the Permittee. 
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(Please check No or Yes below) If yes, please provide additional information as requested below. Document(s) with this information may be attached. 
Are you requesting the use of City Plaza? Use of Central Green Park & Stage Requires additional information and a $500.00 deposit. 

 

Water: 
 

 

Electric: 
 

 

 
 

Yes 

No 

 
Yes 

No 
Plaza Sign: 

Yes 

No 

Sign Information:                                                                                                                                                                                                                      

Bridge Banner: 

Yes 

No 

Please indicate location: 

   Bridge Banner- North Main Street- Memorial Bridge 

   Bridge Banner – Johnson Street  

 
NOISE ORDINANCE 
Will the event require an exception to noise by the Permittee? 

(Please check No or Yes below.) 

 
No Yes Reason: 

 
Parade and Special Exception to Noise Ordinance: 

Yes 

No 

Public Assembly and Special Exception to Noise Ordinance: 

Yes 

No 

Special Exception to Noise Ordinance: 

Yes 

No 
 

Persons or entities affected by this special exception to the Noise Ordinance: (required) 

 
 
 

What measures will be taken to mitigate the impact of the Noise exception on surrounding persons (required) 

 
 
 

 
 

BOARD OF WORKS PERMITS 
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PURPOSE (Required for all Applicants) 

A. This emergency action plan predetermines actions to take before and during the EVENT in response to an emergency or otherwise hazardous 
condition. These actions will be taken by organizers, management, personnel, and attendees. These actions represent those required prior to 
the event in preparation for and those required during an emergency. 

B. Flexibility must be exercised when implementing this plan because of the wide variety of potential hazards that exist for this event. These 
hazards include but are not limited to Fire, Medical Emergencies, Severe Weather, or situations where Law Enforcement is required. 

 

 

BASIC PLAN 

A. The emergency action plan event representative will be identified as the point of contact for all communications regarding the event. This 
person is identified as the primary contact and must be present during the event: 

 
Contact full name (first/last name):_______________________________________________________ 

 
Contact cell number (area code plus number):_____________________________________________ 

 
 

SITE MAP (Required for all Applicants) 
 

Please attach a Site Map clearly indicating the set-up of the event. An example would be the Start/Finish of a walk, run, or race event and/or the set-
up area of a festival or cultural event. The Site Map should indicate the relative location of the following; all sources of amplified sound and the 
direction of the sound; tents and canopies with sizes, stages, promotional vehicles, portable toilets, fencing, barricades, and other structures; 
proposed driving paths for all equipment and supply vehicles; location of vehicles you wish to retain on "EPRB" property during the event; locations of 
food and proposed street closures. All site Maps are subject to the approval of "EPRB." 

 
ROUTE MAP (Runs, Walks, Bike Rides) 

 
All events that include a run/ walk or other activity in which participants will be following a course will be required to attach a Route Map and a written 
document of the proposed route of the event. All proposed Route Maps are subject to "EPRB" approval. The use of any outside the Parkways or 
parks, such as City streets, must be approved by the Board of Public Works. 
For a more detailed Route Map, it is recommended to use mapmyrun.com (this is a free website), Bing maps, or Google maps 

 

 

 
 

Event Plans must be accompanied by an Elkhart County Health Department Permit for food and beverage.  Please contact the Elkhart County Health 

Department at 574-523-2283. 

EMERGENCY ACTION PLAN 

EVENT MAPS 

ELKHART COUNTY HEALTH DEPARTMENT 
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Thank you for completing your Special Use Permit Application. Before you submit your application, please make sure that the 
following steps have been completed: 

 
Have you? 

 
� Signed and dated your application? 

� Attached your event site map? (and route map if a run/walk event) 

� Designated the onsite Emergency Contact Person? 

� Provided all documents and information as requested throughout the application? ST-105, 501 (c) (3), etc. 

� Certificate of Insurance listing the City of Elkhart as a Certificate Holder 

� Tent Permit, if applicable 

 
Certificates of Insurance should include the following under additionally insured: 

 
Civil City of Elkhart  
Elkhart Park Board for and on behalf of Parks & Recreation Civil City of Elkhart  
1320 Benham Avenue 229 South Second Street 
Elkhart, IN 46516 Elkhart, IN 46516 

 
 
 
 

Submit your completed application to: 
 

For Parks: For Board of Works: 
 
 

City of Elkhart Parks & Recreation Board City of Elkhart Board of Public Works 

Use & Event Permitting Use & Event Permitting 

229 South 2nd Street 229 South 2nd Street 

Elkhart, IN 46516 Elkhart, IN 46516 

Phone (574) 295-7275 Phone (574) 294-5471 ext. 1055 

Email:elkhartcityparkspermits@coei.org Email:Nancy.Wilson@coei.org 

mailto:elkhartcityparkspermits@coei.org
mailto:Nancy.Wilson@coei.org
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In consideration of the granting of a Permit by the BOARD OF PUBLIC WORKS and/or the BOARD OF PARKS AND 
RECREATION, I hereby release, discharge, indemnify, protect and hold harmless the City of Elkhart, Indiana, and all of its 
agents, officials, and employees, of and from any and all claims, demands, damages, both compensatory and punitive, 
actions, causes of actions, costs, loss of services or consortium, and any expenses incurred for all personal injury or property 
damage sustained by me or any third party arising out of or in any way involving the use of the City's property during the 
event. I further agree to indemnify, protect, and hold harmless the City of Elkhart from any and all claims and causes of 
action, including attorney fees, caused by my negligence or willful conduct that is in any way related to the use of the City's 
property. I am more than 18 years of age and am fully competent. I have read in full this agreement and understand and 
agree to all of its terms and conditions. I have signed this instrument voluntarily and with full knowledge of the fact that I am 
waiving and releasing any and all claims for myself that may subsequently arise, regardless of their nature and extent. 
Furthermore, if signed on behalf of an entity, I swear and affirm that I am duly authorized to execute this INDEMNIFICATION, 
WAIVER, AND RELEASE on behalf of the entity. 

 

I have read the terms and conditions outlined in this document and the City of Elkhart Code of Ordinances and agree to 
abide by them. 
Unless expressly provided for in the permit, Use & Event Permits do not grant the Permittee exclusive rights to park 
property, including but not limited to any right to restrict access, use, and First Amendment activities of any person on park 
property open to the general public. 
I agree to be bound by the above terms as a condition to the issuance of a Special Event Permit. All payments are due upon 
the BOW and EPRB final approval. 

 
THIS DOCUMENT CONTAINS A RELEASE OF ALL CLAIMS AND A WAIVER OF RIGHTS. I HAVE CAREFULLY READ 
ALL OF ITS TERMS AND RETAINED A COPY OF THIS DOCUMENT FOR MY OWN RECORDS. 

 
 

PRINTED NAME OF APPLICANT SIGNATURE OF APPLICANT 
 
 

DATE 
 

 
 

 

WITNESSED: Clerk of the Board of Works 
 

APPROVED: BOARD OF PUBLIC WORKS 

Date   

 

 
 

President 
 

RATIFIED: BOARD OF PARKS AND RECREATION (if applicable) 

Date   

 

Date   
President or Secretary 

INDEMNIFICATION, WAIVER AND RELEASE 

APPLICANT SIGNATURE 























The Honorable 
Rod Roberson 
Mayor  
 

Jamison Czarnecki 
Parks Superintendent 

 

 

Parks & Recreation 

1320 Benham Ave. 

Elkhart, IN 46516 

 

574.295.7275 

Fax:  574.522-7808 
 

 
MEMO 
 
To: Board of Elkhart Parks and Recreation 
 
From: Jamison Czarnecki, Superintendent 
 
Date: 3-19-24 
 
Re: Parks Department Report 
 

 
Superintendent’s Update (Jamison Czarnecki) 

 Riverview Softball is now open and hosted our first tournament. The USSSA tournament hosted 16 teams 
featuring teens from around Michiana. We estimate around 550 people attended.  

o The National Club Softball Association will come to Riverview April 27th and 28th. Come out to watch 
some college softball!  

 DLZ has begun the process of our master plan for Pierre Moran Pool and is planned to be completed by July 31st.  
o We will host public engagement sessions in early summer surrounding this project. 

 We are excited to announce that we will be opening NIBCO Water and Ice Park during the summer season for 
roller skating! Times and days are still being determined, but it will be at least weekends and a couple nights 
available to rent roller skates and enjoy outdoor rink skating. We will also have themed nights and programs as 
well.  

 A few Parks Department and Elkhart Park Foundation members went to Valparaiso to tour the parks and learn 
more about their successes with their Foundation. Our Park Foundation is creating a website, rebranding, and 
creating plans to better support the department. We are grateful for their energy and support as they 
reinvigorate the 501c3 wing of our agency.  

 
Events Report (Sherry Krask) 

 We had a total of 154 entries in our QR code Easter Egg Hunt. The prize winners have been selected and 
contacted to come pick-up their prize.  

 Our next event is our Bus Trip to Holland, MI taking place on May 11th. The bus has been officially sold out so we 
are now just crossing our fingers for good weather and beautiful tulips!  

 We are heavily working on the 44th Annual Rhapsody Arts and Music Festival. All of our entertainment has been 
selected and we are working on acquiring our final few food and market vendors.  
 

Volunteers Report (Maddy Gordon) 

 Our postponed Good Deeds Day clean-up is set to take place on April 10th at Edgewater Park. There are 10 
volunteers signed up prepared to do trash clean up, stick pick-up, and mulch spreading at the playground.  

 We have 5 different park clean-ups coming up at the end of this month. 4 of them are with businesses and 
organizations throughout the Michiana Area. We plan to serve Riverview Park, High Dive Park, Island Park, 
Woodlawn Nature Center, and Studebaker Park.  

 We have another drop-in clean-up on Earth Day, April 22nd, at Woodlawn Nature Center from 4-6PM so please 
spread the word about the opportunity.  



The Honorable 
Rod Roberson 
Mayor  
 

Jamison Czarnecki 
Parks Superintendent 

 

 

Parks & Recreation 

1320 Benham Ave. 

Elkhart, IN 46516 

 

574.295.7275 

Fax:  574.522-7808 
 

 
Programs and Recreation Report (Luisa Ixmatlahua) 
Programs Ended Since Last Meeting: 

 “Futsal,” at Elkhart Health and Aquatics. We had 20 registered. 

 “Volleyball,” at Elkhart Health and Aquatics. We had 50 participants.  

 “STEAM Camp,” at Studebaker Pavilion We had 52 registered participants.  

 “Basketball Camp,” at Tolson Community Center. We had 54 registered.  

Current Programs 

  “Intro to Recreational Sports” at Tolson Community Center for youth from 2:30-5:30 pm. The program runs 

from January 8 to May 31.   

  “Line Dancing,” at various pavilions for ages 18 and over from 6:30-7:30pm. The program runs on Thursdays 

from March 21 to April 25.  

 “Photography Group,” at McNaughton for ages 16 and over from 6:00 – 8:00pm. The program runs the first 

Thursday of the month from March through May.  

 “Minute to Win it,” at McNaughton for all ages from 5:30-6:30pm. On March 26, April 12, 29.   

 “Tiny Tot Soccer Camp,” at Studebaker Park for ages 2-4 from 4:00-4:45pm on April 23 & April 24.  

 “Corn Hole Tournament,” at Studebaker Pavilion for 16 and over from 6pm-7pm on April 2, 9, 16.  

 “Nature Activity Hike,” at River Green Way for all ages from 3:30-4:30pm on April 10 & 24. 

 

Ranger Report (Ranger Nhim Danh) 

March 1-31, 2024  

Citations 

 None written. 

Various Park Activities and number of people participating. 

 Baseball/Softball (11), Basketball (97), Biking (47), Boating/Kayak (1), Grilling/Picnic (46), Dancing/Music (0), Dog 
Walking (67), Fishing (45), Frisbee/Catch (0), Football (13), Ice Skating (0), Pickleball (0), Playground (432), 
Scooter (8), Sitting/Parking (301), Skateboarding/Rollerblading (28), Soccer (73), Swimming/Splash Pad (0), 
Tennis (14), Walking/Jogging (542), Other (1).  Grand Total of 1725 patrons. 

 Average Temperature for March: 47 High/31 Low  

Ranger Engagement 

 Graffiti reporting (1), Homeless Encampment (0), Ordinance-related (5), Park concern (12), Park-Goer Assistance 
(12), Trash pickup (27), Vandalism reporting (0). Total of 57 Ranger Engagements. 

Events 

 None. 



The Honorable 
Rod Roberson 
Mayor  
 

Jamison Czarnecki 
Parks Superintendent 

 

 

Parks & Recreation 

1320 Benham Ave. 

Elkhart, IN 46516 

 

574.295.7275 

Fax:  574.522-7808 
 

Damage 

 None. 

Other  

 March 3rd, 2024 – While on patrol in the evening at Weston Park, Ranger Larry encountered a vehicle parked 

with its engine running and lights on. After attempting to get the person’s attention in the car, Ranger Larry 

called dispatch, who sent out a unit to investigate. The person in the vehicle was intoxicated. EPD handled the 

situation without further incidence. 

 March 27th, 2024 – While on patrol at McNaughton Park, Ranger Larry was approached by a park-goer who saw 

a boy trying to light a large firework. Ranger Larry searched the area for the boy fitting the park-goer’s 

description, but was unable to find the boy.  

 

## End of Report ## 
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	undefined: Yes_5
	Are you requesting permission to serve andor sample nonalcoholic beverages: Off
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	undefined_4: No_10
	undefined_5: No_11
	undefined_7: Yes_11
	undefined_8: No_15
	Times Requested: No_16
	undefined_15: Yes_14
	Additional Documentation Required If you checked Yes above please clearly indicate the number of fencing on the site map: Yes_15
	EQUIPMENT REQUESTED: Yes_16
	Please mark all that may apply: No_21
	undefined_27: Yes_20
	EVENT NAME: Summer Chill Concert Series
	DATES REQUESTED: 6/21, 7/19, 8/16, 9/20
	LOCATIONVENUE REQUESTED: NIBCO Water & Ice Park, 301 NIBCO Parkway, Elkhart, IN 46516
	LOCATIONVENUE 2ND CHOICE REQUESTED: 
	Name of Applicant: Maddy Gordon
	PRODUCTION COMPANYORGANIZATION: 
	STREET ADDRESS: 229 S. 2nd St
	APTUNITSUITE: 
	CITY: Elkhart
	STATE: IN
	ZIP CODE: 46516
	DAYTIME PHONE: 574-295-7275
	FAX: 574-522-7808
	CELL PHONE: 
	EVENT DAY ONSITE CONTACT  REQUIRED: Maddy Gordon
	DAYTIME PHONE_2: 574-295-7275
	CELL PHONE_2: 574-295-7275
	No_2: On
	Please check No or Yes Below: Off
	NAME OF ORGANIZATION: 
	NAME OF SPONSORING ORGANIZATION CONTACT: 
	SPONSORING ORG CONTACT PHONE: 
	ADDRESS OF SPONSORING ORGANIZATION: 
	CITY ZIP CODE: 
	No_3: On
	Please check No or Yes below: Off
	No_4: Off
	Please check No or Yes below_2: On
	FEDERAL TAX ID: 
	NAME OF PERMITTEE: Elkhart Parks and Recreation Department
	Email address: maddy.gordon@coei.org
	SETUP TIMES From To: 7PM
	EXPECTED NUMBER OF PARTICIPANTS: 300-400
	2023 NUMBER OF PARTICIPANTS: 350
	2022 NUMBER OF PARTICIPANTS: 200
	Event Name: Summer Chill Concert Series
	Location: NIBCO Water & Ice Park
	Date: Third Fridays, June-September
	WalkRun: Off
	Art FairFestival: Off
	ConcertPerformance: On
	Service: Off
	Cultural Event: Off
	Publ: Off
	Bike Ride: Off
	Other event please descr: Off
	DESCRIBE: 
	undefined_2: 2 hour outdoor concert series with free splash pad, and food and drink provided by Brass Elk Brewing
	START TIME: 7PM
	FINISH TIME: 9PM
	SET-UP TIME FROM: 4PM
	TEAR DOWN FROM: 9PM
	TEAR DOWN TO: 10PM
	No_6: Off
	Yes to the participants only: On
	Yes to the participants only_2: On
	Yes to the participants only_3: On
	Yes to the general public: Off
	Yes to the general public_2: Off
	Yes to the general public_3: Off
	Name of CatererVendor: Brass Elk Brewing
	IF YES please describe 1: Brass Elk will be bringing out a small tent and serving food, and alcoholic and non-alcoholic beverages
	Number of TentsCanopies: 2
	TentCanopy Sizes: 10 x 10
	Number of Vehicles: 
	Vehicle Descriptions: 
	Number of Vehicles_2: 
	Vehicle Descriptions_2: 
	No_12: Off
	undefined_6: On
	Number of Stages: 1
	Stage Descriptions: Parks Mobile Stage
	Stage Owner: Parks and Recreation Board
	Phone Number: 574-295-7275
	Address Street City State Zip: 229 S 2nd St, Elkhart, IN 46516
	No_13: On
	i: Off
	Number of Portable Toilets: 
	Number of Accessible ADA Portable Toilets: 
	CompanyDescriptions: 
	Description: Event fencing for beer serving area and to block off zamboni garage
	undefined_9: 
	NumberofEmergencyManagementStaffRequested: 
	nimum of two Event Personnel: 
	undefined_10: 
	each per event: 
	Total Cost: 
	1: 
	2: 
	undefined_11: 
	Number Requested: 
	undefined_12: 
	undefined_13: 
	undefined_14: 
	Please indicate your reason that a Fire Truck may be needed at your Event Please include any special requests 1: 
	FENCING The following are available for a fee Mark all that are requested: 6
	Event Fenc: On
	Snow Fenc: Off
	Other: 
	Number ofFeetRequested: 
	Other_2: 
	undefined_16: 
	undefined_17: Picnic tables
	undefined_18: 
	Golf Cars: Off
	Risers: Off
	Stage: On
	Trai: Off
	No_20: On
	undefined_19: Off
	undefined_20: 
	Please indicate why you feel Police presence may be needed at your Event 1: 
	Street Closing: 
	Street Closed From: 
	To: 
	Street Closed From_2: 
	To_2: 
	Street Closed From_3: 
	To_3: 
	Street Closed From_4: 
	To_4: 
	Street Closed From_5: 
	To_5: 
	Street Closed From_6: 
	To_6: 
	Please check No or Yes below_8: Off
	No_22: On
	Number of Structures: 
	Descriptions: 
	STREET CLOSED FROM: 
	STREET CLOSED TO: 
	Water: 
	undefined_21: X
	Electric: 
	undefined_22: X
	Plaza Sign: X
	Sign Information: Summer Chill Concert Series, NIBCO Water & Ice Park, 7-9PM on the third Fridays June-September
	undefined_23: 
	Bridge Banner: 
	undefined_24: X
	Please indicate location: 
	undefined_25: 
	Reason: music 
	Parade and Special Exception to Noise Ordinance: 
	undefined_28: 
	Public Assembly and Special Exception to Noise Ordinance: X
	Special Exception to Noise Ordinance: 
	undefined_29: 
	undefined_30: 
	Persons or entities affected by this special exception to the Noise Ordinance required 1: Neighboring businesses
	What measures will be taken to mitigate the impact of the Noise exception on surrounding persons required 1: Most of the neighboring businesses will be closed, but the others will be notified of concert dates
	person is identified as the primary contact and must be present during the event: Maddy Gordon
	CONTACT CELL NUMBER: 269-240-8641
	PRINTED NAME OF APPLICANT: Maddy Gordon
	DATE: 3-25-24


